
2008 NCLB-BRS Program 
CAPE Review Guidelines and Checklist 

 
<School Name>, <City>, <State>                          
 
_______________________________________________ 
Reviewers 
 
Phase 1 – Threshold Requirements 
 
Yes   No  
      1. (National Tests) Scores for the highest grade tested in the most recent 

year tested are at or above the cutoff scores published by the USDE. 
 

      
 
 
      

 
 
      

2. (State Tests) School provides evidence of being in top 10 percent of 
schools in the state. 
 

3. Scores are disaggregated, if necessary, and disaggregated data are close 
to the same levels as aggregated data. 
 

4. Testing verification documentation is provided. 
  
      5. Testing tables are complete and properly formatted, using CAPE’s 

format for nationally normed tests. 
 

      
 
 
      
 
      
 
      

6. Testing data are presented in reading and math in all grades tested for 
past 3-5 years, and results are generally consistent. 

 
7. No scores reported for 9 or fewer students. 
 
8. Two copies of application submitted. 
 
9. Applications submitted to CAPE by deadline. 

  
      10. Part V, 1 indicates compliance with foreign language requirement in 

grades 7 and higher. 
 

  
 
Comments and Explanations:________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 

___ Second Try 
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Phase 2 – Technical Requirements  
 
Yes   No  
 Cover Sheet: 
          E-mail address 
          Web address 
          Street address 
          Nine-digit zip code 
          Signatures 
        Page 2, Eligibility Certification 
________ 
 
       

_____________________________________________________________ 
 
Type size 11-points or larger 

       Single-spaced, one-inch margins 
       Proper pagination and page order 
       Narratives within space limits (III, IV-1, V-1 full page; all else 1/2 page) 
       Questions not repeated before narrative responses. 
       Narrative answers start with brief heading 
       No charts, graphs, photos 
       Part II demographic data complete 
       Turnover correctly computed (#7) 
       Special Ed subcategories add to total (#10) or difference is explained. 
       #12 based on number of FTE  of classroom teachers (use discretion) 
       #13 properly computed and discrepancies explained 
       Private School Addendum complete and inserted before assessment tables 
       Compliance with rounding rule (p. 10).  (Exemptions for certain test scores.) 
  
 
 
Comments and Explanations:________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 
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Phase 3—Narrative Answers 
 
General 
 
1. Narrative answers should be clearly written with correct spelling, grammar, and 

punctuation.  (Reviewers should identify problems in the comment section below.) 
 
2. The NCLB-BRS program seeks to identify exemplary schools, not just good schools.  

These schools will be held up as models to others.  Narratives should convey 
programs and practices that are above the ordinary. 

 
Part III – Summary 
 
1. The summary should be clear, coherent, and engaging.  It should provide an overall 

picture of the school and should include at least a summary of the school’s mission or 
vision statement.  (One page) 

 
Part IV – Indicators of Academic Success 
 
1. This answer should describe the meaning of the school’s assessment results in reading 

and math in such a way that someone not intimately familiar with the tests can easily 
understand them. If data are disaggregated and there are disparities among subgroups, 
the reasons for disparities must be explained. If the school participates in the state 
assessment system, the response should explain the state performance levels and the 
performance level that demonstrates meeting the standard. (One page) 

 
2. The school shows through examples that teachers and administrators monitor and 

continually use assessment data to understand and to improve student and school 
performance.  (One-half page; about 200 words)  

 
3. The school regularly communicates student performance, including assessment data, 

to parents, students, and the community. (One-half page) 
 
4. The school has shared and will continue to share its successes with other schools. 

(One-half page)  
 
Part V – Curriculum and Instruction 
 
1. The  curriculum is  comprehensive and rationally designed. An outline of the core of 

each curriculum area should be presented, and the narrative should show how all 
students are engaged with significant content, based on high standards.  The narrative 
includes art and foreign language (if required) in the description. Compliance with 
foreign language requirements in grades 7 and higher is communicated.  Foreign 
language must be taught to the same group of students for the entire year.  CAPE 
considers foreign language to be part of the core curriculum in grades 7 and 8 if 
foreign language instruction is given throughout the year for at least 30 minutes per 
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week to at least 20 percent or more of students in each grade. Programs offered 
outside the regular school day are not part of the core curriculum. (One page) 

 
2. (Elementary Schools) The reading curriculum is rationally designed. The reasoning 

behind the selection of this particular approach to reading is compelling. (One-half 
page) 

 
(Secondary Schools) The English language curriculum is rationally designed. 
Appropriate and effective effort is given to improving the reading skills of students 
who read below grade level. (One-half page) 

 
3. The chosen curriculum area is rationally designed.  It relates to essential skills and 

knowledge based on the school’s mission. (One-half page) 
 
4. There is effective use of a variety of instructional methods for the purpose of 

improving student learning. (One-half page) 
 
5. There is a coherent, ongoing professional development program focused on 

improving student achievement.  The narrative identifies the impact of the 
professional development program on improving student achievement. (One-half 
page) 

 
Note:  If a school meets the threshold and technical requirements but its narrative 
answers do not warrant submission to the USDE, be sure to spell out the reasons the 
school is being turned down. 
 
Comments and Explanations:________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 
________________________________________________________________________
________________________________________________________________________ 


